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Requesting a CPABC Financial Literacy Session as a Host Organization 

1. To request a CPABC Financial Literacy session, first click "More Links" and 
then "Financial Literacy" in the top right of the CPABC homepage. 

2. On the main Financial Literacy page, click "View Financial Literacy Sessions".
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3. Use the search function to find the specific session you’d like to request. You

can filter by audience type and session level, or you can search for a session

using keywords.

4. Find and click on the session you’d like to request. This will take you to that 
session’s page.

5. On the right side, click on “Request This Session”.
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6. If you’re a first-time requester, click “Create Account” and follow the

instructions. If you’ve requested a session before, sign in with your username

and password.

7. Fill out the session request form and click the “Submit Request” button once

finished. You must make a new session request for each session you want

to hold.

8. Check your email for a confirmation email regarding your session request.

9. Afterwards, you can either request another session by clicking “browse for

another session” or you can view a list of your upcoming, past, and

cancelled sessions by clicking "Requester Portal” and then "My Requested

Sessions”.
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